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Michigan District of Circle K International

Outstanding Club Treasurer Award

2006-2007

The purpose of this award is to recognize the achievement and dedication of Outstanding Club Treasurers in the Michigan District of Circle K International.

Club Treasurer







Circle K Club of 





______
The nomination and all supporting materials must be postmarked to the District Administrator by Wednesday, February 1st, 2007.  All information requested is for the 2006-2007 administrative year.  Entries containing falsified information will be disqualified.  Late entries will be returned without exception.

Each club officer must be endorsed by their club in order to be eligible to apply for Officer Awards. Endorsement is a 2/3 vote using a paper ballot, having a Kiwanis Advisor or a non-elected board member oversee voting procedures.

The following signatures shall serve as verification that all information contained herein is accurate to the best of their knowledge, and that the above endorsement took place.  Please review its contents to ensure validity.

Date of Club Endorsement __________________________________________________

Club President






Date




Faculty Advisor





Date




Kiwanis Advisor





Date



 

OUTSTANDING CLUB TREASURER AWARD APPLICATION 

PART I PARTICIPATION (To be completed by the nominee)
1.
Did the nominee attend at least formcheckbox 
2  formcheckbox 
4  formcheckbox 
or more Kiwanis club meetings?

2.
Did the nominee attend at least 90% of the club's general meetings?  




formcheckbox 
Yes    formcheckbox 
No

3.
Did the nominee attend the Michigan District's Fall Leadership Training Conference (FLTC) during his/her term? 




formcheckbox 
Yes    formcheckbox 
No

4.
Did the nominee attend at least one district event other than FLTC (i.e., Cornucopia, Love Pit, etc.) during his/her term?




formcheckbox 
Yes    formcheckbox 
No

5.
Did the nominee participate in interclubs to at least 2 other Circle K Clubs in the Michigan District of Circle K? formcheckbox 
Yes    formcheckbox 
No

6.
Is the nominee currently registered for this year's district convention? 




formcheckbox 
Yes    formcheckbox 
No 

7.
Did the nominee attend the International Convention during his/her term? 




formcheckbox 
Yes    formcheckbox 
No

8.
What was the club's dues paid membership as of April 1st, 2006?       

What is the club current paid membership?       



What is the percentage increase in membership?



formcheckbox 
1-15%

formcheckbox 
16-30%
formcheckbox 
31%+ 

9.        How many service hours did the nominee complete from February1st 2006-February 1st 2007?    ?              
____________

PART II COLLECTING DUES (To be completed by the nominee)
1.
Were club, district and international dues collected by December 1 of this administrative year?  formcheckbox 
Yes    formcheckbox 
No

2.
When collecting dues, was it explained where the money goes and what services are provided for it?  formcheckbox 
Yes    formcheckbox 
No

PART III PREPARING THE BUDGET (To be completed by the nominee)
1.
Did the nominee prepare (or help to prepare) the club's annual budget?  

2.
Was the budget approved by the board?  formcheckbox 
Yes    formcheckbox 
No

3.
Were two separate income and expense accounts kept for (1) administrative budget and (2) service budget? 

PART IV MAINTAINING ACCURATE RECORDS (To be completed by the nominee)
1.
Was a general ledger utilized to account for all transactions of the club treasury? Please include a copy and label Appendix A.  

2.
Are the balances of the service and the administrative accounts kept separate?  

3.
Were receipts issued/retained when receiving and dispersing money (especially cash)? 

4.
Was each bank statement reconciled?  

5.
Did the nominee provide a financial report to the club each month?  

6.
Please include three (3) copies of a budget profile and label as Appendix B. 

7.
Please include up to five (5) examples of a completed Project Statement and label as Appendix C.  

8.
Please include a blank voucher used by the club for the purpose of expense reimbursement and label as Appendix D.  

9.
Short Answer: Briefly describe your club's reimbursement policy.  Label as Appendix E.  

10.
Was a year-end report (Budget Profile and Statement of Financial Condition) completed at the end of the fiscal year?  

11.      Were the books audited after the year-end report was finished?  

PART V LETTER OF NOMINATION  
1. This letter must be completed by an elected officer or member of your Circle K Club and should include any relevant information that is not already contained herein. The letter should be no longer than 300 words and can include a character reference, extra-curricular activities, campus and community involvement, etc.  This letter must be presented along with this application and must be in a sealed envelope.  Further, the author of this letter of nomination must sign along the seal of the envelope to ensure confidentiality.

